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General Information  
Underlying Principles 
The school has a responsibility to make every effort to protect the safety, health 
and well-being of all members of our school community: children, parents and 
staff.  This plan has been formulated to ensure that the school can exercise that 
duty of care.   
Assuming it is in keeping with public health advice and guidelines issued by the 
Department of Education and Skills, it is preferable for all children to return to 
school for all five days of the school week and for a full school day.  This plan has 
been formulated to achieve that aim.   
It is not possible to fully eliminate the risk of infection.  However, with the co-
operation of all members of our school community, it is possible to minimise the 
risk of the virus being introduced to the school and the consequent risk of its 
spread.   
As well as co-operation, the flexibility and goodwill of the whole school community 
will be required to support the successful implementation of this plan.    
 
*** It must be noted that this document is a ‘live’ document. Everything in it may 
be reviewed according to ongoing directives and announcements by the 
Government and according as the day to day procedures and practices are 
implemented which may generate the need for change and review.  
 

Assumptions 
 School will re-open for all pupils on Tuesday, September 1st. 

 All children return to school.  Each class will be considered to be a bubble.  A 

bubble refers to the fact that interaction with students and staff outside of 

the class grouping will be as limited as possible.    

 The day will include 1 x 20-minute break and 1 x 10-minute break for all 

children.   

 Within each class from Junior Infants to 2nd class, the children will be further 

divided into pods, with a minimum distance of 1 metre being maintained 

between pods. A pod refers to small groups within each class.   

 Hand sanitiser will be available at all entry points and in all classes and all 

support rooms. 
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 Children will come to school with their hands washed. Hand sanitising will 

occur on entry to the school, after each yard break and before the children 

go home. Children will also wash their hands before they eat at break times.   

Health procedures connected to Covid-19 
Travel Abroad 
Children who have travelled from countries not on the Green List should not attend 

school during the 14-day self-isolation period. 

Children displaying symptoms of Covid-19 
While all children will be welcome back to school, we would remind parents that, in 

accordance with Government directives, children who are displaying colds, coughs 

or flu-like symptoms should not be sent to school. Children who display such 

symptoms in school will be isolated, and parents asked to collect them from the 

school. The child should not return to school until the symptoms have gone.   

Children who should not attend school 
According to Government directives, if your child is in one of the following 

categories, they should not attend school:   

 Children who have been diagnosed with Covid-19.   

 Children who have been in close contact with a person who has been 

diagnosed with Covid-19.   

 Children who have a suspected case of Covid-19 and the outcome of the test 

is pending.   

 Children with underlying health conditions who have been directed by a 

medical professional not to attend school.   

 Children who have returned home after travelling abroad and must self-

isolate for a period of 14 days.   

 Children who are generally unwell. 

Dealing with a suspected case of Covid-19 
Staff or pupils should not attend school if displaying any symptoms of Covid-19. The 

following outlines how our school will deal with a suspected case that may arise 

during the course of work. 

The kitchen (off the hall) has been identified as the school’s designated Isolation 

Area. Should more than one-person display signs of Covid-19 at any one time, 
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additional cases will be isolated in the computer room.  These designated isolation 

areas are behind closed doors and away from other staff and pupils. Staff who 

occasionally use these rooms will move to different areas of the school when they 

are needed for isolation. 

 If a staff member/pupil displays symptoms of Covid-19 while at work in Scoil Barra, 

the following are the procedures to be implemented: 

 • If the person with the suspected case is a pupil, the parents/guardians should be 

contacted immediately 

 • Isolate the person: accompany the individual to the designated isolation area 

keeping at least 2 metres away from the symptomatic person and also making sure 

that others maintain a distance of at least 2 metres from the symptomatic person 

at all times.  

Karen O’ Sullivan (Principal) or Paul Harrington (Deputy Principal/LWR) or the 

relevant SNA (Special Needs Assistant) are to be notified to accompany the 

individual to the Isolation Room. 

 • Provide a mask for the person presenting with symptoms. A supply of masks is 

available in the isolation room for this purpose. The individual should wear the 

mask if in a common area with other people or while exiting the premises. 

 • Assess whether the individual who is displaying symptoms can immediately be 

directed to go home/be brought home by parents and call their doctor and 

continue self-isolation at home 

 • Facilitate the person presenting with symptoms remaining in isolation if they 

cannot immediately go home and call the doctor on their behalf if parents cannot 

be contacted to do so. The individual should avoid touching people, surfaces and 

objects. Advice should be given to the person presenting with symptoms to cover 

their mouth and nose with the disposable tissue provided when they cough or 

sneeze and put the tissue in the waste bag provided. 

 • If the person is well enough to go home, arrange for them to be transported 

home by a family member, as soon as possible and advise them to inform their 

general practitioner by phone of their symptoms. Public transport of any kind 

should not be used 
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 • If they are too unwell to go home or advice is required, contact 999 or 112 and 

inform them that the sick person is suspected of being infected with Covid-19. 

 • Carry out an assessment of the situation which will form part of determining 

follow-up actions and recovery  

• Arrange for appropriate and immediate cleaning of the isolation area and work 

areas involved.  

The HSE will inform any staff/parents who have come into close contact with a 

diagnosed case via the contact tracing process. The HSE will contact all relevant 

persons where a diagnosis of COVID-19 is made. The instructions of the HSE should 

be followed and staff confidentiality is essential at all times. 

Arrival and Dismissal Routines  
Arrival at School 
To facilitate the safe arrival and dismissal of pupils during this term, the following 
procedures will be put in place: 
 

Traffic: 
To help with reducing the amount of traffic around the school gates, please note 
the following:  

 Parents are asked to walk/cycle with their child if at all possible.  

 ‘Park and Stride’ is also suggested, where families might park near the school 
(e.g. Regional Park car park) and walk the remainder of the journey.   

 Please obey directions regarding car ‘drop off’ areas, no parking in these 
designated areas.   

 Please respect the directions of staff operating in the school car park.   
 

Arrival of pupils 
The school will use the four main gates as entry/exit points.  Each gate will be 
numbered 1-4, and class levels will be assigned to a gate. Each gate will have an 
entry/exit system in place.  
Gates will open each morning at 08:45am, and upon entry, pupils will move directly 
to their classrooms as directed by staff – pupils will not line up in the yard in the 
mornings.  Pupils should not arrive at school before 08:45am.  Queueing or waiting 
in groups outside of the gates before this time is strongly discouraged as it leads to 
increased risk of spreading of Covid-19.   
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Gate 
1 

Junior Infants/Senior 
Infants 

Gate to Infant yard 
 

Access from carpark 

Gate 
2 

1st/2nd classes Gate to 1st/2nd Class yard 
(with ramp) 

Access from carpark 

Gate 
3 

5th/6th classes Large double gates (not 
normally used)  

Access from road 

Gate 
4 

3rd/4th classes Main school gate 
  

Access from road 

 

Drop & Go Zone: 
At Gates 1 & 2, a ‘Drop & Go Zone’ will be created on the schoolyard to allow 
parents a safe place in which to drop their child. Parents can come into this zone 
when there is a free ‘Drop Off Spot’. Staff members will then supervise the 
children’s entry into the school. Parents will be urged to drop-off quickly to avoid 
any crowding and to allow other parents to use the ‘Drop & Go Zone’. 
There will be no ‘Drop & Go Zones’ at Gates 3 & 4 as pupils from 3rd - 6th classes 
using these gates will be asked to come onto the school grounds independently.  
 

First Week (Drop Off):  *N.B.* please note, for one week only 
To help the smooth running of the above procedure and to assist everyone in 
becoming familiar with this routine, we will stagger the arrival of pupils on the first 
week of school, September 1st to 4th.   
 
First Drop Off 

8.45-9.00 Gate 1 Senior Infants 

8.45-9.00 Gate 2 2nd Class 

8.45-9.00 Gate 3 6th Class 

8.45-9.00 Gate 4 4th class  

 
Second Drop Off 

9.00-9.15 Gate 1  

9.00-9.15 Gate 2 1st Class 

9.00-9.15 Gate 3 5th Class 

9.00-9.15 Gate 4 3rd class  

 
Where parents have pupils in classes at both the first and second drop off times, 
they will be asked to aim for 9.00 a.m. 
 
From Monday, September 7th we will revert to our standard drop off time of 8:45 to 
9:00 a.m. for all pupils from Senior Infants to 6th class.   
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Junior Infants:   
Unique arrangements will be made for Junior Infants as they begin school. These 
arrangements will be communicated separately to this cohort of parents.  By 
Monday, the 21st of September Junior Infants drop-off and collection times will be 
in line with the arrangements for Senior Infants.   
 

Dismissal of pupils: 
To avoid any potential crowding as children leave school in the afternoon, we will 
stagger the departure times.  These dismissal staggered collection times will 
remain in place until the October break and will then be reviewed.   
 

Time Gate Number Classes  

12.10 (moving onto 12.40, 
then 1.40)  

Gate 1  Junior Infants 

1.40 Gate 2 Senior Infants 

 
2.30 Gate 1 First Class 

2.30 Gate 2 Second Class 

2.30 Gate 4 Third Class 

 
2.40 Gate 1 Fourth Class 

2.40 Gate 2 Fifth Class 

2.40 Gate 4 Sixth class  

 

Collection Zones  
Collection Zones will be used at Gates 1 & 2 for Junior and Senior Infants (at 1:40 
p.m.) and 1st & 2nd class pupils (at 2.30 p.m.). Parents of pupils from 3rd - 6th will be 
asked not to come inside the gates.  Please see the Infant Collection Routine below 
for a detailed explanation.   
 

Infant Collection Routine:  
Collection time for Infants is at 1.40 p.m. (Junior Infants will be building up to this 

time during September).   

Junior Infants will be collected from the Infant Yard via Gate 1.  

Senior Infants will be collected from the 1st/2nd class yard (outside the school office) 

via Gate 2.  

The same collection procedure applies to both yards.   
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Each yard has been divided into two sections, one for each class.  Each section has 

rows of dots and some arrows at 2-meter intervals.  There is an exit path marked 

down the side of each yard also.  We would ask adults to line up on the dots as they 

arrive.  The first dot will be clearly marked and will be known as the ‘collection 

point’.  This is arranged in an ‘s’ shape, in a similar way to the queueing systems at 

the airport.   

When your child's line arrives out on the yard, your child's teacher will send the 

pupil to the adult at the collection point.  It may help if you say your child’s name to 

the teacher.  The queue of collecting adults will continue to move up in the order 

that adults have arrived and lined up in.  Please be patient while waiting in line at 

collection time.   

We would ask that, once you have collected your child, adults move directly off the 

yard via the exit path at the side.  Please do not wait or congregate on the 

schoolyard after collection.   

For our usual, 1.40 p.m. finish time we would ask that parents do not arrive before 

1.35 p.m. as other classes are using the yard up to that time.    

Please see the images below for collection arrangements.   

Junior Infants 
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Senior Infants  
 

 

 

Collection/Drop-Off of Pupils during the School Day 
If an adult has to collect or drop a child during the course of the school day, the 

following arrangements will apply: 

 Please telephone the school office in advance (preferably the day before) if 

you wish to collect your child early or want to drop your child to school at a 

later time.   

 If you are dropping the pupil to school during the school day, please drop 

him/her to the main school office at the arranged time.  If possible, only the 

pupil is to enter the school building.   

 If you are collecting a pupil, we will arrange for the pupil to meet you at the 

office door at the pre-arranged time.    

General Procedures  
Breaks 
Break and yard times will be staggered, and class bubbles will be maintained on the 

yard. 
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Personal Equipment/Belongings 
In so far as possible, it is requested that children from Senior Infants to 6th class will 

bring their own pens, pencils, colours, rubbers, etc., to school in their own pencil 

case to avoid the sharing of equipment.  These items will remain in school for 

school use.  It is further requested that all items have the child’s name on them for 

ease of identification. 

A separate stock of stationery should be kept at home for home use. 

Please ensure pupils are not wearing any jewellery (watches, rings, bracelets) which 

would impede thorough hand sanitation.   

We ask that, as much as possible, pupils are familiar with independently using their 

personal equipment and belongings, e.g. opening/closing lunch 

boxes/drinks/schoolbags, putting on their coat, zipping coats, tying shoes etc.   

Rented Books 
You may have some rented books at home which were used for distance learning.  

Please return any rented books to school on the first day of school, September 1st.  

These books will be quarantined for 72 hours before further use in school.   

Children’s ‘PPE Pack’ 
Children will no longer use the traditional 'toilet bags'.  Toilet paper and soap will 

be supplied at school.  We ask that parents provide pupils with a facecloth and 

tissues in a Ziploc bag for personal use.  Pupils from 3rd to 6th class may also include 

a small bottle of hand sanitiser.  This will be known as their ‘PPE Pack’.  The 

facecloth will be used for hand drying.  This PPE Pack should be checked and 

replaced/replenished and cleaned regularly at home.   

Pupils may also bring a packet of tissues in their schoolbag for personal use.   

School Bags/Lunch Boxes 
Pupils may bring school bags to school that can be carried on the back with hands 

free for sanitising (no wheeled schoolbags, please).  Schoolbags should only contain 

lunch box(es), drink and PPE Pack.  Pupils may also bring tissues to school if they 

wish.  Please do not send any other items from home into school, e.g. toys, card 

collections etc.   

Please ensure that your child’s lunch box fits into their bag as having both hands 

free will allow for a more thorough sanitising on arrival and departure. 
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Lunchboxes/reusable drinks bottles should be washable and thoroughly washed 

daily.   

Please remind children not to share food and drinks with other children.   

Uniform  
To date, there has been no formal guidance issued around school 

uniforms/tracksuits or washing.   

It is prudent and sensible that uniforms/tracksuits be washed regularly.   In order to 

facilitate regular washing there will be flexibility with regard to the wearing of full 

uniform or tracksuit, with appropriate accompanying footwear. In other words, if 

the uniform is in the wash children may wear their tracksuits and vice versa. Pupils 

are still requested to ensure that tracksuit is worn on PE days, with flexibility 

around the other days to facilitate regular washing.   

Children should wear school uniform/tracksuit in school only. We recommend that 

they change out of their school clothes immediately after school whether they are 

at home or at childcare. 

All items of the uniform should be clearly labelled. Uniforms are available from 

Mick Murphy's, North Main Street or from Mick Murphy's online shop. 

Shared Equipment 
By necessity, some classroom equipment needs to be shared, including tablets, 

laptops and the equipment used for structured activities and play in Infant 

classrooms. Cleaning of such shared equipment with wipes or other cleaning 

products will take place at regular intervals to minimise the risk of the spread of 

infection. 

Support Teaching/Special Needs Assistants 

Staff members (particularly Support Teachers and SNAs) can rotate between 

areas/classes, but this will be minimised where possible.   

 When rotation occurs, agreed sanitising routines will be observed.  

 If a staff member cannot keep a two metre distance from a pupil in the 

course of the day, they will wear a face-covering. When a two metre distance 

is possible, it will not be essential for the staff member to wear a face 

covering but will be optional for the individual staff member. All staff 

members will be provided with visors and masks for use when/if required. 
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 In keeping with our Special Education policy, support will be provided by a 

blended approach of in-class support and withdrawal. 

 The provision of support will be organised so that our support teachers will 

operate as far as possible, within the confines of a limited number of 

bubbles. 

 Where a support teacher is working alongside a class teacher in a classroom, 

both teachers must be mindful of maintaining social distance from one 

another. 

 The tables and chairs in support teaching rooms will be wiped clean in 

between different pupils or small groups attending. 

Extra-curricular Activities 
The possibility of facilitating extra-curricular activities has been explored. Since it 

would not be recommended that children from different bubbles would participate 

in extra-curricular activities at the same time, we have decided that there will be no 

extra circular activities before or after school until it is safe to do so. 

Office/Meetings/Contacting Teachers 
Where a parent needs to discuss an issue with the teacher, please contact the 

school office.  The teacher will return your call. 

We are considering the use of class-level email addresses for additional non-

contact communication between parents and teachers. If this form of 

communication becomes available, it will be crucial that it is only used for short, 

functional every day messages as opposed to being a forum for discussing issues, 

complaints or concerns. Any concerns or issues should be discussed properly with 

the Class Teacher or Class Support Teacher by phonecall initially and, following 

that, with the Principal or Deputy Principal if necessary. These email addresses 

will be communicated to each parent group at the beginning of the year along with 

guidelines for the purpose and use of these class-level email addresses.     

If parents need to contact the office, we kindly ask that you do so first via phone 

call.   

A contactless payment system has been set up through the databiz system.  This 

will minimise the amount of cash that needs to be handled. Parents/Guardians are 

asked to co-operate in helping to keep school staff safe by arranging for contactless 

payments as much as possible.   
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Communication 
Communication to parents and guardians will take place using the following 

channels:  

 Emails from info@scoilbarra.ie.   

 Text-a-parent: this is a text reminder system.   

 If you are not receiving text or email communication, please notify the school 

on info@scoilbarra.ie or by phonecall to the office. Give your name, your 

relationship to the child (e.g. mother, father, guardian) your child’s name, 

class and teacher and your phone number (for text system) your email 

address (for email system).  

 All Covid-related communication will also be published on the Covid-19 tab 

on the school website.  This will be a good point of reference and collection 

of all relevant material.  

 The school office is open from 9 a.m. to 3 p.m. daily.  Please contact the 

office on 021 4873459. 

 Possibility of Class-level based emails for class-specific communication. 

Details of these will be forwarded to parents on our return to school.     

 Twitter: @ScoilBarra is used mainly for reminders and links to information on 

our school website.   

Teaching and Learning 

As a staff, we are very aware that the children have been away from the school 

building since March 12th. We appreciate the time and effort that went into 

Distance Learning, and we recognise the challenges that this presented for all 

families.  Each child will be in a different place in relation to his/her learning, and 

we wish to assure you that staff will take that into consideration when planning for 

Teaching and Learning during the 2020/2021 school year. 

In Scoil Barra we will prioritise:  

1) Covid-19 Safety of children and staff: taking time to establish new hygiene 

routines and safety procedures 

2) Well-being: we will promote a sense of safety, calm, hope, belonging and 

connectedness 

mailto:info@scoilbarra.ie
mailto:info@scoilbarra.ie
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3) Curriculum: “Slow Down to Catch Up”: The Department of Education and Skills 

has published Curriculum guidelines, all priorities in these guidelines will be 

observed in Scoil Barra. 

In recognition of the unprecedented challenges presented by the return to school 

in the current circumstances, children will not be asked to complete homework 

during September.  

Supporting the Learning of Children who cannot attend school 
If a child is not able to attend school for an extended period of time, the class 

teacher (and/or support teacher, where relevant) will provide suggested activities 

to support the child’s learning at home.  This will be addressed on a case by case 

basis.   

Hygiene and Cleaning 

 Hand hygiene, cough etiquette, social distancing and general hygiene 

etiquette will be promoted throughout the school.   

 Sanitiser is available throughout the school, e.g. at each entrance, in each 

classroom, staffroom etc . 

 Handwashing facilities are available in all the bathrooms, mainstream 

classrooms and the staffroom. 

 Hand hygiene will be promoted and encouraged, and parents/guardians are 

asked to support the school in reinforcing this message. 

 In accordance with the Department of Education and Skills guidelines, the 

school will be thoroughly cleaned at least once per day. Particular attention 

will be focused on frequently touched surfaces – door handles, handrails, 

chairs/armrests, communal eating areas, sink and toilet facilities. 

 All staff will have access to cleaning products and will be required to 

maintain cleanliness of their own work area.  

 Waste will be collected regularly from offices and other areas within 

the school. 

 Where practical, internal doors may be left open to minimise hand 

contact with common surfaces. 

 To ensure that classrooms are well ventilated, windows will be kept 

open as often as possible, and will be opened while children are taking 

breaks in the playground. 
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 After cleansing, all rooms and public areas in the school will be sanitised 

every second day with a newly purchased ‘Electrostatic Mister’ (a more 

elaborate form of a ‘fogger’) 

 

The Use of Personal Protective Equipment (PPE) 

The children are not required to wear masks or face coverings. 

Visors and masks will be provided to staff members. 

The guidelines recommend that Staff members wear PPE in the form of face 

coverings when a physical distance of 2 metres cannot be maintained.  

Staff will always wear a face-covering in the following situations: 

 Assisting with intimate care needs 

 Administration of first aid 

 Administration of medicine 

 Where a suspected case of COVID-19 is identified while the school is in 

operation 

 Where staff are particularly vulnerable to infection but are not on the list of 

those categorised as people in very high-risk groups or may be living with 

those who are in the very high-risk category. 

 When staff members have to move between classrooms to support children 

with learning needs. 

 

Appropriate PPE will be available for dealing with suspected COVID-19 cases, 

intimate care needs and for first aid. Where staff provide healthcare to children 

with medical needs in the school environment, they will apply standard precautions 

as per usual.  

 

 


